CASHIER NEEDED

For outdoors store located in Stittsville.

Successful individual will be interested

in the outdoors, have strong communication

skills and a background in customer service.

Interested individuals can apply in person

at 131 Stittsville Main.

Bob Smith

1414 Random Rd.

Richmond On

KOA 2Z0
Mr. John Henry

Manager, Sarasota Store

131 Stittsville Main

K0A 2Q9

March 28, 2010
Dear Mr. Henry, 

I am interested in the summer position at Sarasota Store advertised in The Stittsville EMC. I have been a shopper at your store for years and have a strong knowledge base regarding the outdoors and camping equipment.
I have excellent communication skills and an aptitude for customer service. My past experience as a volunteer at Paws Animal Hospital made it necessary for me to focus on providing quality customer service, and also enabled me to work with all types of people. 

I believe that my communication skills, customer service abilities, and positive work ethic would make me an asset to your store. 

Thank you for your consideration. I can be reached at bobsmith@gmail.com or 613-123-1234. I look forward to hearing from you soon. 

Sincerely, 



Bob Smith 

Mar 28 2010
To john Henry
my name is sarah and I want to work at your store.  I am a hard worker and I will do a good job.  What is it that you sell at your store anyawys.  I saw this job in the newspaper so you must be really needing someone and i really need a job so it works out for everyone.

I’ve never had a job before so i don’t’ have any experience but I’m a quick learner.  Do i have to count money because I’m not really a good counter.  But I like talking to people. And my teachers say i am very social at school.  So this is good for talking to costumers. 

Thanks and I hope I get a job

Sarah

P.S. also I cannot work on saturdays because usually that is the day I see my friends










Mar 28, 2010
Dear Mr. Henry,

I saw your ad in the newspaper and so I am applying for the job as a salesperson in your outdoors store.  I would be pretty good at it and if you give me a chance I know you will see that.  I don’t really know anything about the outdoors but I will learn.

I have done some volunteering at the old peoples home in Stittsville but that doesn’t really have anything to do with this job.  I didn’t really like my job there because the old people were really mean and always forgot my name.  But hopefully you won’t do that and it will be a very different experience.


What is the pay for this job?  That is obviously very important to me because that is why I need a job.  It needs to pay pretty good for me to be interested in it.  I want to save up to buy a dirtbike because my parent’s won’t buy me one, they say it’s too dangerous.  


Thanks 


Andrew Somebody
Your full name 

Your full address

Employer’s Full Name

Full address of the organization

Date

Dear ______________, 
PARAGRAPH ONE - Introduction – state the job that you are interested and where you heard about it.  
PARAGRAPH TWO - State any related skills or experience that you have that would be useful in this position.  Keep it confident and positive.
PARAGRAPHY THREE – Sum up how your strengths would be useful in this position.  Make it easy for them to justify hiring you. 

CLOSING – Thank the person and give your contact information.  Make sure that any email addresses sound professional.

Sincerely, (or another appropriate closing)
Your signature

Your typed name 

